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PRINTING INSTRUCTION

1. File > Print

2. Click on “Page Setup” button make sure your paper size is set to the paper size that you will print and Scale at 100%

3. In “Pages Sizing & Handling” click on “Size” button and select “Actual size”
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Print in grayscale (black and white)

Comments & Forms

Document and Markups

Summarize Comments

Document: 11.7 x 8.3in

Booklet
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- ADOBE ACROBAT READER (FREE SOFTWARE)

https://get.adobe.com/reader

Page Setup

Settings: Page Attributes

Format For:  Any Printer
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210 by 297 mm

Orientation: 11 IE

Scale: 100 %
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